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Esteemed Organicology Vendors!  
  
The time is nearly here and we are excited to have you join us again, or for the first time! If you 
have any questions about the trade show, now or during the event, please don’t hesitate to 
contact me on my cell phone 202.744.9737.  
  
The show will take place in the Hilton’s parking garage area. On Friday morning, all of the cars 
will be removed and the decorators will lay carpet & transform it into an Exhibit Hall. To access 
the hall from inside the hotel you take the elevators to the Ballroom level. If you are arriving 
before Friday, you can store your booth needs in your room, a small room we have reserved for 
drayage (secured) or in the parking garage (unsecured). See any of the conference coordinators 
to determine best fit. Every booth will have electricity and there will be Wi-Fi in the exhibit hall.   
  
Booth set-up is from 9:00am – 9:00pm on Friday, resuming at 6:30am on Saturday.  If you have 
mailed items to Triumph Expo & Events, they will be waiting for you at your booth.  If you have 
brought them with you, and they are oversized, you can use the loading dock area and the 
service elevators to transport items to the show floor.  The loading dock is located on Taylor 
Street between SW 6th Ave. and Broadway and is most easily available after 11:00am.   
  
Please notice that the loading docks are:   Shared with hotel delivery companies – vehicles are 
in the dock for unload/load only – you cannot park in the dock while setting up or the vehicle 
will be towed.  Service elevators are shared with the hotel staff – at peak times (8:30am and 
3:30pm) heavy use by hotel staff.  Guest elevators can be used by exhibitors only if they have 
small items that can be carried; no carts/dollies on the guest elevators.    
 
If you are an OGC vendor and have shipped FRESH product to Organically Grown, our staff will 
be delivering it to your booth in a timely manner.  Please work with your buyer to set this up. If 
you have brought fresh product that needs storage, please check in with our conference 
registration staff and they will instruct you what to do with it. Please make sure to LABEL all 
fresh product with the following information: ORGANICOLOGY/TRADE SHOW, your 
organization’s name and the date. If you have OVERSIZED booths, please use Triumph Drayage 
services, not OGC.  
  
The trade show runs from 10:00am – noon, breaks for lunch, then resumes from 2:00pm – 
5:00pm on Saturday.  Tear down begins immediately after the show close and must be 
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completed by 10:00pm on Saturday night.  You can store your booth items at the same options 
listed above.   
  
Non-profit tabletops! You can set up in the Plaza level hallway on Friday morning and stay set 
up through Saturday evening.  You may staff your table as much or little as you would like, 
keeping in mind to not leave valuables unattended.   
  
Don’t forget that folks are here to get SCHOOLED!! You will be given a small rubber stamp and 
visitors to your booth will be looking to get their map stamped.  Make sure to engage them, ask 
questions & network, network, network! All completed maps will be entered into a raffle 
drawing and a winner picked during Saturday night’s dinner, must be present to win.    
  
I am very much looking forward to a fun & exciting show again this year and can’t wait to see 
you all!  
  
Hallie Werbel, PlanIt Now | 202.744.9737 (cell) | hwerbel@planitnow.com   
 


